Invoice History by GL
Account

How to Guide



Path to this report:

¥ settings [H Order Views | ' Identity

Financials>Accounts Payable>Invoice Inquiry
and Reports>Invoice History by GL Account

er Views Tools Tyler Co

unis

Financials
» General Ledger Menu
» Budget Processing
*» Purchasing
v Accounts Payable
*» Setup
» Invoice Processing
» Cash Disbursements
» Vendor Processing
v |nvoice Inguiry and Reports
Vendor Invoice Lists
“endor Fiscal Year Summary
Invoice History by GL Account
Invoice Aging Report
Invoice Open Report
Retainage Report
> Sales Tax Functions

*» Site Specific Menu



Click on History by ORG

Action

History by Fund

History by Qrg

History by Project

History by Object

You will click DEFINE (top right)

and enter your Org/Object

Range and the drop the Invoice
Selection to ONLY PAID

! INVOICES and then click

ADKIN COUNTY] > Invoice History by Org ACCEPT
Org/object range | l:J | l_J to ! l_“ 7
Invoice selection |2 - Only paid invoices A l
Vendor 1 - &ll invoices - Open and Paid
WARRANT |2 - Only paid invoices |
Year/period range 3 - By WARRANT | 2Dl4| \E’ |W|
0Org page break |:|
Selective account inclusion [}
Fixed assets [AII v |

Include on Report Invoice - |

Once you have clicked Accept,
you will then click on your output
method. The easiest way to

Delete | (P, “*** il <= I word view is by outputting to EXCEL.
Global v PDF i

i Excel

H Duplicate v [ Preview

Cutput
YADKIN COUNTY] = Invoice History by Org

rg/object range 1054130 J... | v to [1054130  |.. |zzzzzz




